
Taking an exam with the RPNow 
LTI 



Log into Blackboard 
(blackboard.gwu.edu). Select the link 
on the left hand side that reads “Take 
RPNow Exams”. 

http://blackboard.gwu.edu


Locate the Exam under “Exam Name” and click on “Begin” 



Verify the information in the boxes is 
correct. Please be sure to use your GW 
email address. The username will be 
automatically assigned to you. When 
you are sure the information is correct 
click on “Next”. 

Recommended- You can click on the 
orange bar to copy your email address 
to the clipboard. You will need to paste 
or type it again later. 



Confirm the information is correct and click on “Next” to 
proceed to the software download page. 



In the next window click on “Download Software” to 
begin the process of downloading the latest version of 
RPNow.



You will be taken through several screens to install the software. Click on 
“Continue” and “Agree” until you reach the final window and click on “Install”.



Once the software is installed and running it will prompt you to test 
your microphone. Speak out loud to make sure the microphone is 
functioning and click on “Ok” 



You will be prompted to enter your email. If you copied 
your email earlier (recommended) you can paste it by 
clicking on the green icon. If you skipped that step, you will 
need to enter your email address manually. Be sure to use 
your GW email address. 



Make sure that the exam information is correct and click on “Next”. 



Review the advisory notice and click on “Next”. 



Be sure to close any programs that RPNow prohibits. Once complete, click 
on “Next”.



You will now be taken through three security checks. The first step is to 
take a picture with a valid form of ID. You can use a license or a 
students ID. You may cover any personal information on your license 
before taking the picture but your image and name must be clearly 
visible. 



Next you will be asked to scan the testing environment. Please scan the 
entire area including any items on the desk or walls. If you are using a 
desktop that is difficult to move you may use a mirror to show the room. 
If you are using a page of notes, it should be shown to the camera at this 
time. 



The final step will be to take a picture of yourself using the webcam. 
Once complete accept the agreement and click on “Confirm User 
Photo”. 



After confirming your photo you will receive a prompt telling 
you that you have 3 minutes to log into Blackboard and begin 
your exam. Click on “Ok”.



You will be redirected back to Blackboard. Enter your GWID and 
password to login. 



Locate the are on the left hand column where the professor has stored 
the exam and select the exam from the window on the right. 



Click on “Begin” to start the exam. 



You will be prompted for a password. Look at the top of the window and you will 
see a large green button that reads “Insert Exam Password”. Click on that and it 
will insert the password for you. When the password is populated, click on 
“Submit”. 



Please be sure to click on “Close” in the top right of the browser 
when you are done with the exam. This will close out the  
RPNow browser and end the recording of your system.  


